HEALTH & SAFETY POLICY

1
We have a duty in law for the safekeeping of all who use the services provided by Handsworth United, which is founded on the responsibility to identify and record risks and then to introduce appropriate protective and preventative measures.  This duty falls, principally on the management committee but responsibilities extended to all who are employed and who use the services.
2
We recognise the importance of health, safety and welfare awareness in planning our programmes and in the general management of day-to-day activities and will ensure that, whenever possible, risks will be avoided;  and that risks which cannot be avoided will be studied and assessed so that effective measures can be taken to minimize them.

3
This policy will give rise to a set of ‘standard procedures’ that will guide safe and healthy ways of working on a day-to-day basis.
4
This policy will be subject to annual review by the Board of Directors.

HEALTH AND SAFETY PROCEDURES

1
The following members of the Handsworth United Team have been 
identified 
as the named advisors for Health & Safety within the 
project.

· Reuben Tomlinson  -  Development officer
· Administrator
Theses members of staff will attend Health & Safety Training provided by Handsworth United.

2
The named representative for First Aid are:

· Sharren Sawyers  -  Administrator
A First Aid Box and accident book is onsite within the Handsworth United office.

Further support and assistance regarding First Aid is also available through the development officer.

3
For all staff undertaking home visits the following procedures are in place:

· Office signing in / out book

· Office telephone

· Access to a mobile phone during visits

· Access to the Project Managers mobile at all times

· Personal Safety Training has been undertaken by all staff as part of their induction

· Further guidance re personal safety issues and home visiting is available to all staff

4
Office Fire Procedure

· All Fire Exits are clearly labeled

· There are maps and evacuation procedures clearly displayed within the office indicating all exit points

· All staff will receive instructions re fire procedures during the first week or their induction

· Fire drill procedures are carried out regularly on the school premises

5
Responsibilities for risk assessment, protective and preventative 
measures rest with the Board of Directors.  The following questions 
and others, as appropriate, will be addressed in undertaking risk 
assessment:
· What is the precise nature of the risk?
· To whom does the situation present a risk?

· How many people might be affected by the risk?

· How often does the risk arise?

· When the risk particularly high?

· What are likely consequences of the risk situation?

6
Following the risk assessment, appropriate protective and preventive 
measures will be put into place.

7
Consideration will be given to structural and procedural changes, which 
might enable the risk to be removed, altogether.
8
A record will be kept of risk assessments, which are made and of the 
consequent measures that are taken.

9
Staff and other users will be provided with information on the risks 
identified by the assessment and on measures taken to provide 
protection;  a Health and Safety notice board will display key 
information.

10
Appropriate training will be provided to ensure that staff and other 
responsible persons are able to participate in risk assessment 
processes and to work within health and safety guidelines.

11
Insurance cover will be maintained to provide for public liability, 
professional liability and employer’s liability.

12
Care will be taken to ensure that staff is competent and sufficiently 
informed to carry out their responsibilities.
13
The organization will be managed with due consideration being given 
to:

· Disabilities and particular medical or physical needs to staff and other users of the service, including such conditions that require special attention and care, including pregnancy, back injuries, asthma and breathing difficulties, diabetes, allergic reactions;

· Work equipment, which must be suitable for the use of which it is intended, taking account of the location in which it is used and those who are required or permitted to use it:
· Fire safety equipment; fire exists and alarm system;

· Reasonable temperature of the workplace, given external climatic conditions;

· Cleanliness of the premises, with particular attention being paid to standards required in lavatories and washrooms and in areas where food is handled;

· Possibilities of contamination by pest organisms;

· Condition of floors and staircases, including the external surfaces particularly when snow or ice are present;

· Windows, ventilators and extraction fans;

· Drinking water;

· Accommodation for outdoor clothing;

· Facilities for rest; and for eating and drinking;

· The nuisance and health hazards associated with smoking and “passive smoking”

· Undue stress and anxiety produced by working conditions;

· Handling large, bulky or heavy objects;

· Repairs and maintenance activities, particularly in connection with electrical apparatus or fittings and work that is required above ground level;

· The use of display screen equipment;

· Noise

· Humidity and ventilation;

· The need for display screen equipment;

· The need for protective equipment of special aids to safe and healthy working;

· The management of litter, refuse and other waste;
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